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MHCTHTYTa — AMPEKTOpa
MeaHorckoro ¢punuana

K.A. Pgnososoit ot 30.10.2014 Ne 29

»

MHOJOXXEHUE
O kadenpe rocy1apcTBEHHOT0 U MYHHIIMIIAJIBHOTO YIIPABJIEHUS
U MeHe/’KMEHTA OPraHu3aluuu

1. O0uIne MoJ10KeHu A

11  Hacrosmiee [Tonoxenue pazpaboTaHo B COOTBETCTBHE C:

®enepanbHbiM 3akoHOM "OO6 ob6paszoBanuu B Poccuiickoit denepanuun” ot 29.12.2012 N 273-D3
(pen. ot 21.10.2014);

3aKkoHaMU ¥ MTOA3aKOHHBIMU HOpMAaTUBHBIMH akTamMu Poccuiickoit denepanuu;

(benepanbHbIMU rocy/1apCTBEHHBIMU o0pa3oBaTeNbHbIMU CTaHJlapTaMH BBICILIETO
npo¢ecCHOHATLHOTO 00pa30BaHMS;

roCy/1apCTBEHHBIMU 00pa30BaTeNbHBIMH CTAaHAAPTAMH BBICIIETO MPOQECCHOHATBHOTO 00pa30BaHMUS;
HOPMAaTUBHBIMM  JJOKYMEHTaMH  (pelepaJlbHOrO  TIOCYJapCTBEHHOTO  OpraHa  yIpaBJEHHs
o0OpazoBaHHEM;

nocranoBieHneM [IpaButenscrea PO ot 28.10.2013 N 966 "O nuneH3upoBanuu o0pa3zoBaTebHON
nesrenbHocTH" (BMecTe ¢ "[lonoxeHneM o TUIeH3upoBaHUK 00pa30BaTeNIbHON AeaTenbHOCTH");
VYcraBom MHcTHTYTA;

[Tonoxxennem 06 MBanoBckoM (prutnare.

1.2  Kadeapa rocy1apcTBEHHOTO ¥ MYHUIIUIAIBHOTO YIPABJICHUS U MEHEIKMEHTa OpraHu3aluu
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(manee - Kadenpa) sBnsieTcs OCHOBHOW y4eOHO-HAy4HOM CTPYKTYpHOW eAMHUICH (akynpTeTa
WBanoBckoro  ¢unmana HerocynmapcTBeHHOro  00pa3oBaTeNbHOTO — YUPEXKIEHHUS  BBICIIETO
npoeCCHOHATLHOTO  00pa3zoBaHust «MHCTUTYT yIpaBICHUS», OCYIIECTBISIONICH y4eOHYIO,
METOJMYECKYI0O M HAyYHO-UCCIIEIOBATEIbCKYIO ESITEIbHOCTh, BHEYUYCOHYI0 M BOCHHTATEIBHYIO
paboTy co cTyneHTaMH M CIyHIaTeNIsMH, a TakXe IMOJIrOTOBKY M IEPernoJroTOBKY Hay4HO-
MeIarOrMYeCKUX KaapoB U NPOPOPHEHTAIIMOHHYIO paboTy.

1.3  Kadenapa co3maercs mpuka3zoM peKTopa Mo MpeACTaBICHUIO JUPEKTOpa (uinana.

1.4  HaumeHnoBaHue Kadeapbl ycTaHABIMBACTCS TPU €€ CO3JaHUU U MOXKET U3MEHSTHCS TpU €&
peopraHu3alfy ¥ B HHBIX CIy4asX Ha OCHOBaHWM PEUICHUs PEKTOpa WHCTHUTYTA IO MPEICTABICHHUIO
aupeKTopa (uimrana.

1.5 B ¢unmane xadeapsl mo xapaxkrepy y4eOHOH paOOTBHI pa3lesiOTCS Ha: BBITYCKAIOIIUE U
HEBBITYCKAOIIHE.

1.6  Brimyckaromas kadenpa paspadartbeiBaeT (mepepabarbiBaeT, AopadaThIBaeT) MpH ydacTue
HEBBITyCKAMOMIEH Kadenpsl OCHOBHBIE 00Opa3oBaTElIbHBIE MPOrPAaMMBbl BHICHIETO OOpa3oBaHUsS MO
HAIpaBJICHUSAM IOATOTOBKH, PEaM3yeMbIM B (priiasie W 3aKperieHHBIMH 3a JaHHOW Kadenpoi B
COOTBETCTBUM C TpeOOBaHUSMH (DeepallbHOTO T'OCYJapCTBEHHOTO 00pa30BaTEIbHOIO CTaHIApTa,
Co3lIaeT y4eOHO-METOAMYECKYI0 JOKYMCHTAIMIO M0 JIaHHBIM HANpPaBJICHUM IOJATOTOBKH TpHU
YYaCTHH HEBBITyCKaOMmeH Kadeapbl, BeAeT NpenojaBaHue y4eOHBIX TUCHHUIUIAH U SBIISCTCS
OTBETCTBEHHOM 3a BBIITYCK CTY/I€HTOB MO0 JAHHOMY HAIpPaBJICHUSM ITIOATOTOBKHA COBMECTHO C yUeOHO-
METOAMYECKUM OTJICIIOM.

1.7  Hessinyckatomias kadenapa ydactByeT B paspaboTke (mepepaboTke, HopabOTKe) OCHOBHBIX
00pa3oBaTEeNbHBIX TPOTPaMM BBICHIETO O00pa30BaHWs IO HAMpPABICHHUSAM IOJTOTOBKH, BEIET
MperoiaBaHie y4eOHBIX AWUCIUIUIMH Ha pasHBIX (aKyJabTeTaX, Y4acTBYeT B CO3JaHUU Y4eOHO-
METOJIMYECKONM JOKYMEHTAIMH MO TUCIHUIUIMHAM, 3aKperieHHbIM 3a Kadeapoil, obecrneunBaronmm
pealn3ainio OCHOBHBIX 00pa30BaTeIbHBIX MPOTPAMM MO HAMPABICHHUSIM MOATOTOBKU, PEaTH3yeMbIM
B (humnmae.

1.8 B cBoeii gesrensHocTr Kadenpa B3auMoJIeHCTBYET C:

— JIMPEKTOPOM;

— 3aMecTUTEeNeM JHUpeKTopa Mo y4eOHO-MeToJuuecKoi paboTe, HayaIbHUKOM  Yy4eOHO-
METOAMYECKOTO OT/IeNa;

— 3aMEeCTHTENS JUPEKTOopa 110 HaydHOU padoTe;

— y4eOHO-METOJUUECKUM OTAETIOM;

— LEHTPOM IO IpobiaemMaM B3aUMOEHWCTBUS BIACTH U TPAKJAHCKOTO 00IECTBa

— HWHCIIEKTOPOM IT0 OOIIMM U KaJPOBBIM BOIIPOCAM;

- JIpyrumu Kadeapamu ¢puimana;



— NPUEMHOU KOMHCCHUEM;

OMOIMOTEKOI,

Oyxrainrepuen,

— CTYACHTaMH.

2. OCHOBHBIE 3A1AYH

OCHOBHBIMU 3a/1a9aMU Ka)eAPhI SBISIFOTCS:

2.1 Peanuzanus yuebHoro npouecca popmaM 00ydeHusi, peain3yeMbIM B (UIHaje 10 3aKPEIUICHHBIM 32
kaeIpoil NTUCHUIUIMHAM B COOTBETCTBUHM C YTBEPXKICHHBIMU Y4COHBIM IUIAHOM U PA0OUYUMH
porpaMMaMu JTUCIUILTUH.

2.2 Co3aHue yCIOBHMM JUIsl  YAOBJICTBOPEHUS MOTPEOHOCTEH JIMYHOCTH B HMHTEIUICKTYAJIbHOM,
KyJIbTYpPHOM M HPABCTBEHHOM Pa3BUTHHU B TpoOIIecCe 00pa3oBaTeIbHO-HAYYHOU A TEIHHOCTH.

2.3 Opranmszanus ¥ [OpoBeJACHUE (DYHIAMEHTAJbHBIX, IOUCKOBBIX M NPUKIAIHBIX HAYYHBIX
WCCIIC/IOBAHUH W WMHBIX HAYYHO-TEXHUYECKHX, OINBITHO-KOHCTPYKTOPCKHX paboT 1Mo mpoduiiro
Kadeapsl U paboT mo nmpobaeMaM BBICIIETO 00pa30BaHMS.

2.4 TlogrotoBka W TMOBBIIICHHE KBATM(UKAIMU CHEHUAIUCTOB II0 MpPOrpaMMaM JOHOJIHUTEIBHOTO
00pa3oBaHUsl, IEPENOrOTOBKA U MOBBIIICHHE KBATH(PHUKAIINN CIIEIUAINCTOB.

2.5 Co3anue YCIIOBHE JOCTYIMHOCTH TOJYYCHHUsS BBICIIETO OOpa30BaHUs JHUIIAMU C OrPaHHYCHHBIMH

BO3MOXHOCTAMMU 3J0POBbA U pa3pa60TKa.

3. ®YHKIAU

Kadenpa ocymectsiser cienyromniie GyHKINH, CTPYIIHUPOBAHHBIE IO BUAAM AEATEIbHOCTH:

3.1 YueOHasi u y4eOHO-MeTOAMYECKAS 1eSITETbHOCTh:

- [IpoBoauT Bce BUABI y4eOHBIX 3aHATHH MO BceM (opMaM, pealu3yeMbIM B (uinane 1o
3aKpeIUIEHHBIM 3a Kadeapoil TUCHMIUIMHAM B COOTBETCTBMM C YTBEPXKJIEHHBIM Y4EOHBIM IUIAHOM,
pabounMH mporpaMMaMiu y4eOHBIX IUCIMIUIMH, pacliCaHUeM Y4YeOHBIX 3aHATHH M TpeOOBaHUSAMU
JIOKQJIbHBIX HOPMAaTUBHBIX aKTOB MHCTUTYTA U QuiIHana.

- VYuyacTByeT B pazpaboTke (mepepaboTke, AOpaOdOTKe) y4eOHBIX IIJIAHOB MO HaIPaBICHUSIM
MOJIrOTOBKH, 3aKPEIICHHBIM 3a Kadeapoii, rpaduka yueOHOro npoiecca.

- Pa3zpabatbiBaer (mopabaTbiBaeT M TepepadaThiBaeT) IMOJ PYKOBOJACTBOM 3aMECTUTENS
TUpEeKTopa Mo y4eOHOM M MeTonuyeckoi paboTe, HayallbHHKA Y4eOHO-METOJIWYECKOTo OTAeNa

¢unmana Ha OCHOBE (QenepadbHbIX TOCYIAPCTBEHHBIX OOpPa30BATENIBHBIX CTAHIAPTOB BBHICIIETO



00pa3oBaHMsl, 3aKOHOB M TMOA3aKOHHBIX aKTOB B Chepe BBICIIETO0 00pa30BaHUs OTAEIbHbIC 3JI€MEHTHI
OCHOBHBIX 00pa30BaTeIbHBIX MPOTPaMM U OCHOBHBIE 00pa30BaTeIbHbIE MPOTrPAMMBI B IIEJIOM, B TOM
YHClIe aIallTUPOBAHHBIE JJIsl O0OYYEeHHUsI JTUL[ C OTPAaHUYEHHBIMH BO3MOXHOCTSIMU 3/JOPOBBSI.
- Pa3pabarbiBaeT yueOHO-METOAMUYECKYIO JOKYMEHTALMIO 110 TUCIUIUIMHAM, 3aKpPEIUIEHHBIX 32
kadenpoii, odbecredrBarOnIM 00pa30BaTEIbHBIN MPOIIECC 10 HATIPABICHUSM IMOATOTOBKH, TIPOBOIUT
UX COTJIACOBAHUE M MPEJICTABISET HA YTBEPKACHUE B YCTAHOBIEHHOM TOPSIJIKE.
- CoBMeCTHO C y4eOHO-METOIMYECKUM OTAEIOM (IIpH HEOOXOIMMOCTH C IMPEICTABUTEISIMU
cdepbl 31paBOOXpaHEHUs) pa3padaThIBaeT MPOEKTHI CIEHUANbHBIX 00pa30BaTENbHBIX MPOTPaMM H
METOJIOB OOYYeHHS M BOCIHUTAHUSA [UIS JIMI C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMHU 3/I0pPOBbS H
MPEJCTABISET HA YTBEPKICHUE B YCTAHOBJICHHOM ITOPSIKE.
- YyacTByeT B MEpONPHUATHAX, NPOBOAUMBIX (WIMAIOM, IO MOAECPHHU3AIMU Yy4eOHOTO
MpolLiecca U MOBBIIICHUIO Ka4yecTBa 00yUeHUSI.
- OpranuszyeT U OCYHIECTBISET KOHTPOIb 3a CaMOCTOSITENIbHONM paboTON CTYIEHTOB,
pa3pabaTbIBaeT, yTBEpK/IaeT B YCTAHOBJICHHOM TOPSJIKE M BHEAPSIET B YUEOHBIN MPOIECC METOTUKY
KOHTPOJIS 32 CAMOCTOSTEIHLHONU PabOTOMN CTYACHTOB.
- OOecrieunBaeT TMOBBIIICHHE KayecTBa MPEMOAaBaHHUS IYTEM  COBEPIICHCTBOBAHUS
MMEIOIIUXCS METOIMK 00Y4YEeHHUS, U3Y4YaeT U BHEAPSET HOBbIE METOAUKHU M TEXHOJIOTUU O0yUYCHHUSI.
- OcymiecTBiIsIeT COBMECTHO € Y4€OHO-METOAWYECKHM OTIEIIOM B YCTAaHOBJIEHHOM TOPSIJIKE
TEKYIIUI KOHTPOJIb YCIIEBAEMOCTH U TIPOMEXYTOYHON aTTEeCTAllUU CTYIEHTOB.
- OcyliecTBisieT Moj PyKOBOJICTBOM 3aMECTHUTENs JUPEKTOpa MO y4eOHOM M METOAMYECKOM
paboTe, HauanbHHKA Y4eOHO-METOIUYECKOTO OTJella HUTOTOBYIO TOCYAAapCTBEHHYIO AaTTECTaIUIo
BBIITYCKHUKOB IT0 3aKPETUICHHBIM 32 Kadepoi HarpaBJIEHUSM ITOATOTOBKH (CTIEIUATBHOCTSIM).
- OcymiecTBisieT NOArOTOBKY M MOBBIIICHNE KBATH()UKAMY HAyIHO-TIEIarOTMYECKUX KaJIpOB.
- VYcTraHaBiaMBaeT TBOpYECKHE CBSI3M C KadeapamMHu APYruX BBICHIMX YUeOHBIX 3aBE/ICHU,
n3y4aer, 0000IIaeT U PacIpOCTPAHSIET ONBIT pabOThI JTYUIINX MTPENoaaBaTeei.
- Buenpenne B y4eOHBINH MpoLEecC CIENMAIN30BaHHBIX Y4eOHBIX KaOMHETOB, Ja0OpaTOpUid,
CTMEIUANM3UPOBAHHOTO  O0OpyMOBaHMSI s J1a0OpPaTOpHBIX W MPAaKTHYECKHX  pador,
COOTBETCTBYIOIIasi MepepadoTka padouyux MporpamMMm Y4eOHBIX JAUCLHUIUIMH JJs oOecredeHus
00pa3oBaTeNBHOIO Mpolecca B COOTBETCTBHE C HOPMAMM 3aKOHOJATEIbCTBA B c(epe BBICUIETO U
JOTIOTHUTEIHHOTO 00pa30BaHUSI.
3.2 HayuHasi 1esiITeIbHOCTD:
- VYyacTByeT B Hay4HO-MCCIIEOBATENBLCKOM JEATENbHOCTH (WiInaia, B TOM YHCIE TOA
PYKOBOJICTBOM 3aMECTHTENsl JUPEKTOpa IO Hay4yHOHl paboTe, MPOBOAUT HaydHBIE
WCCIIeIOBaHMs 10 (PYHIaMEHTAIBHBIM, HAYYHO-TEXHHYECKHM, COIHAIbHO-I)KOHOMHYECKUM U

TYMaHUTAPHBIM HaIpaBJICHUSM, IO MPOOJIeMaM BBICIIETO MPOPECCHOHAIIBHOTO 00pa30BaHUs
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B TECHOM CBS3M C 33aJ]Ja4yaMU MOBBIILIEHUS Ka4eCTBa MOJTOTOBKHU CTYJEHTOB.

[TpoBoAUT HAYYHO-METOIUYECKUE CEMHHAPHI C 0OCYKIEHUEM BOMPOCOB, HAMPABICHHBIX HA
MOBBIIICHUE YPOBHS TIEAarormueckoro MacTepcTBa MpodhecCcoOpCKO-MPernoaBaTeIbCKOro
COCTaBa, 3aC/IyIIMBAaET OTYETHI IIPETo/IaBaTeliel O MOBBIMIEHUN KBATH(UKALINH.

[TpoBOANT SKCIEPTHYIO OILIEHKY 3aKOHYCHHBIX HAYYHO-HCCIICIOBATEILCKUX padoT, IaeT
3aKJIIOYCHUSI U PEKOMEHJAIMN 00 OMyOJIMKOBAaHMM PE3yJbTaTOB HAy4YHBIX pa3pabOTOK, MX
BHEJIPEHUIO U UCTIOJIB30BaHUIO B yUeOHOM Mpolecce.

Ocy1iecTBIISIET B YCTAHOBJICHHOM TOPSKE COTPYIHUYECTBO ¢ KadeapaMu APYTUX BBICIIAX
y4eOHBIX 3aBEJCHUH, B TOM YHCIIC 3apyOeKHBIMH, a TaKK€ C HayYHO-HCCIICOBATEIIHCKUMHU
OpraHu3aIysIMH 1m0 TPodUITIo Kadeapsl.

AKTHBHO pa3BUBaeT paboTy ¢ HHPOPMAIIMOHHO-aHATUTHYCCKUMH TOpPTAIaMUd B 00JIACTH
HayKd, B TOM uucie: 06azamu manHbelx PUHII, wHbOpManMOHHO-aHATUTHYECKOW CHCTEMOM
SCIENCE INDEX.

Opranu3zyet Hay4YHO-HCCIIEA0BATENbCKYIO pa0OTy CTY/IEHTOB.

3.3 BocniurareabHas padoTa ¢ 00y4al0IMMHUCH:

YyactByeT B (OPMHUPOBAHUM U PA3BUTUU KYJIbTYPHBIX M HPAaBCTBEHHBIX KadecTB
00y4aroIuxcs.

Ob6ecrieunBaeT GopMUpOBaHUE y OOYYAIOIIUXCS OOIIEKYIBTYPHBIX H MpodeccrnoHATbHBIX
KOMIIETECHIIUH.

ObecrieunBaeT BOCIIUTAHUE TPAKIAHCKOM MO3UIIMK U TATPUOTU3MA Y O0YUaAIOLTUXCS.
ObecrieunBaeT BOCHHTaHHE B cpelae oOydaromuxcs U Kadeapsl B I€I0M HETaTUBHOE
OTHOIIEHHUE K KOPPYIIIHH.

OpranusyeTt 1 MPOBOJAUT BHEYUYEOHYIO BOCITUTATEIHHYIO paboTy ¢ 00y4YaroIUMHUCS.

Paborta mo mpodopueHTaMK CTYICHTOB U COIECHCTBUIO TPYJOYCTPOHCTBY BBITYCKHHKOB:
y4acTBYeT B MPO(OPUEHTAIMOHHON paboTe B MIKOJaX, TUIIESIX, KOJUIeHKAaxX, B OpraHU3aIusx,
YUpEXKJIEHUSAX [0 OpraHu3aluu Habopa U mnpuéma abuUTypueHTOB B ¢uiuan. Pa3Buaer
COTPYAHUYECTBO C NPEIANPUATHIMH, YUIPEKICHUSIMH, OPTaHU3aIMsIMH B MOJTOTOBKE
CHenUanucToB no npoduiato kadenpsl. ConelcTBYeT B TPYAOYCTPONUCTBE BBITYCKHHUKOB IO

HpO(I)I/IJ'IIO Ka(be,[[pbl " aHAJIM3UPYCT UX HUCIIOJIb30BAHUEC B KAYCCTBEC CIICIIUAIIMCTOB.

3.4 Opranu3ainuoHHas JesiTeJIbHOCTh:

OpraHm3yer JesTeNbHOCTh B COOTBETCTBHHM C YTBEPXKJICHHBIMH YYEOHBIMH IIJIAHAMH,
rpaduKoM yueOHOTro Mpolecca U roI0BbIM IJIAHOM paboThI KadeapHl.

ObecnieunBaeT JeNONPOU3BOJICTBO U JOKYMEHTHPOBAHHE MO (DYHKIIMOHUPOBAHUIO Kaeaphl.
[TpoBOIUT MeEpOTpHSITHS W TPUHUMAET MEPHl MO OOecreueHHI0 Oe30MacHOCTH JKU3HU |

3/10pOBbsl CTYJIEHTOB U paOOTHUKOB IMPH MPOBEIECHUU YUEOHBIX 3aHATUN B 3aKPEIUIEHHBIX 3a



Kadeapoil MOMEIIeHUsX.

- [IlpuBrekaer K MeAaroru4ecKor MesSTEIHHOCTH BEAYIIMX YUYEHBIX U CICIUATHCTOB HAYYHBIX
OpraHu3aluil U TpeaIpUATUIM.

- KommekTyeT M ocHamaer 3akperiiéHHble 3a KadeOpoill MOMEIIeHHUS COOTBETCTBYIOIIUM
MaTepHaAbHO-TEXHUYECKUM O000pY/ZIOBAaHHEM, HEOOXOIWMBIM JJIsi OpraHu3aluu y4eOHO-
BOCIIUTATEILHOTO TPOLECCa B COOTBETCTBHE C TOCYAAPCTBEHHBIMH U (enepaabHBIMU
rOCyJapCTBEHHBIMH 00pa30BaTEIbHBIMU CTAHJAPTAMHU.

- Odopmnser uHbOpMAaLMOHHBIE CTEHJAbl M CTEHABI, B TOM YHCIE  METOAMYECKOIO
COMPOBOXKICHUS y4eOHOTO TIpoliecca (B 3aKpPETUICHHBIX 32 Kadeapoi yueOHBIX MTOMEIICHUSX ).

- Opraauzyer ©  oOcymiecTBIsieT pabOTy 1O BHEOPEHHIO B  y4eOHBIM  Mmporiecc
CIELMANIN30BaHHBIX  Yy4eOHbIX  KaOMHETOB,  JIaOOpaToOpuii,  CHENHATH3UPOBAHHOTO
o0opynoBaHus sl 1a00PAaTOPHBIX U MPAKTHUECKUX paboT, COOTBETCTBYIOILYIO IepepaboTKy
U 10paboTKy paboyux mporpamMm y4eOHBIX AUCHUHUIUIMH AJi1 oOecreueHus 00pa3oBaTeabHOro
mporiecca B COOTBETCTBHE C HOPMaMH 3aKOHOJIATENbCTBA B cdepe BBICHIETO H

JOIIOJIHUTCIIBHOI'O O6pa3OBaHI/I$L

4. CTPYKTYPA KA®EJIPBI

4.1 Ctpykrypa xadeapsl GOpMUPYETCS B COOTBETCTBYIOIIEM pa3Jiesie IITATHOTO PaCIHCaHUsS
¢winana Ha TeKymui y4eOHbIH roj. B mraTHOM pacrnucaHuM ONpPENestOTCS JOJKHOCTU U J0JIU
CTaBOK Ha Kadenpe Ha TekyumMi yudeOHbI ron. lllTatHoe pacnucaHue COIVIACOBHIBAeTCS B

YCTAaHOBJIEHHOM IMOPSAJIKE, YTBEPHKIAETCSI PEKTOPOM.

5. PYKOBOJICTBO

5.1 OO6mee pykoBOACTBO Kadenpoil OCYIIECTBISET 3aMECTUTENIbh AUPEKTOpa MO Yy4eOHOU U
METOINIECKON paboTe, HAYAITbHUK YIeOHO-METOIHYECKOTO OT/ACIA.
5.2 HemocpeacTBeHHOE PYKOBOJCTBO JICATEIBHOCTBIO Kadeaphl OCYIISCTBIISCT 3aBEIYFOIIHM,
n30MpaeMblil B TOPSAKE YCTAHOBIEHHOM JIOKATHbHBIMU HOPMATHBHBIMU aKTaMU MHCTHTYTA.
5.3 [Tpouenypa wu30Opanus 3aBenyromiero kadeapoil  ompeaensiercss COOTBETCTBYIOIINM
ITommoxxeHneM.
54 JIOIDKHOCTHBIE  OOSI3aHHOCTH  3aBeAyIOMIero  Kadeapoil OmpenemstoTcs  JTOKHOCTHON
WHCTPYKIIMEH, 13 OCHOBHBIX 0053aHHOCTEH MOKHO BBIJICIIUTD CIIEIYIOIINE:

- pa3paboTka TEeKYIIMX U MEPCIEeKTHBHBIX IUIAHOB Pa0OTHI MO HAMPABICHUSM ACSITEILHOCTU

Kadeapol.

- PYKOBOJACTBO Yy4yeOHOM, Hay4dHOM, Yy4eOHO-METOOUYECKOW U BOCHHUTATEIbHOW paboTon



KOJIJICKTHBA Kadeapsl.

- pacmpeneneHue  y4yeOHOM  Harpy3ku W (YHKUHOHAJIBHBIX  OOSI3aHHOCTEH — MEXIY
IpernoiaBaTensiMi KaeIpbl U KOHTPOJIUPYET CBOEBPEMEHHOCTh M KAUECTBO MX MCIIOJIHEHMSL.

— TIPE/ACTaBIECHUE Ha YTBEPXKACHUE 3aMECTUTENI0 JUPEKTOpa MO y4eOHOW M MEeTOJUYeCcKOM
paboTe, HayaJdbHUKY y4e€OHO-METOIMYECKOTO OT[eNa IIaHbl paboThl  Kadenpsl u
WH/IMBUyaJIbHBIC TUIaHBI Pa0OTHI MperioiaBaTenieit Kagenpol.

— OpraHu3anys 3aMeHbl OTCYTCTBYIOILIETO HAa Y4eOHOM 3aHSATHH MPETIO1aBaTellsl.

— IpoOBeJeHME 3acelaHuil KadeIpbl 10 00CYKIEHUIO 3aIlJIAHUPOBAHHBIX U TEKYIIUX BOIIPOCOB
yueOHOH, Hay4yHOU, METOANYECKON JesTeNbHOCTH PaOOTHUKOB Kadeapsl U BOCIUTATEIbHON
paboTHL.

— BHECEHHE Ha PACCMOTPEHHE DPYKOBOJACTBA (uiMaia NPEAJOKEHUH O TOOUIPEHHH JHO0
HAJIO)KEHUM TUCLMIUIMHAPHBIX B3bICKAaHUH B OTHOLIEHUU NpenojaBareneil kadeapsl.

— ydacTHE€ B YCTaHOBJIEHHOM IMOpSAKE B IOJATOTOBKE pEIIEHUI [0 BONpocaM KaJpOBOro U
MaTepHaAIbHO-TEXHUYECKOTO 00ecTieueH s esITeTbHOCTH Kadeaphbl.

- W3/aHue 00s3aTeIbHBIX IS BCEX paOOTHUKOB Kadeaphl pacropsKeHUH.

— OpraHu3alys U OCyLIECTBIIEHHE KOHTPOJIS 32 BCEMH BUJAaMU MIPAKTUKH CTYJCHTOB, KyPCOBBIM
U IUTUIOMHBIM NIPOEKTUPOBAHHEM.

5.5 KomnernampHeIM OpraHoM ympaBieHHS Kadenpod sBIseTcs 3acegaHue Kadeapsl,
IIPOBOAMMOE HOJ MPECEAATEILCTBOM 3aBEAYIONIEro Kadeapoil, B KOTOpOM IPUHUMAIOT y4acTUE C
IIPaBOM pELIAIOIEro rojioca IMpernojaaBaresu, Bkitouyas coBmectuteneil. Ha 3acemanum kadenpbl
paccMaTpUBAIOTCS OCHOBHBIE BOIIPOCHI JEATEIBHOCTH M pa3BuTus Kadeapsl. [IpenonaBartenu
Kadeapel MPUHUMAIOT YYacTHE B 3aCelaHUH C TPABOM COBEIIATEIHHOTO ToJI0ca TPU PACCMOTPEHHUH
OTIENBHBIX BOIPOCOB, KACAIOIMMXCA MX AeATeNbHOCTH. CHEenuanucT 1o y4eOHO-METOMYECKOM
pabote Kadeapsl ABISIETCS TEXHUIECKUM CEKpeTapeM Ha 3ace/laHusIX Kadeaphl.

5.6  3acemaHue kadeapsl MPOBOAUTCS OJUH pa3 B MECSI] B COOTBETCTBUHM C T'OJJOBBIM IJIAHOM
pabotel. BHeouepeHbIe 3aceJaHus MOTYT TPOBOJUTHCS MO MEpe HEOOXOTMMOCTH.

5.7  3acemanue Kadenpsl sSBISETCS MPAaBOMOYHBIM, €CJIM Ha HEM IPUCYTCTBYET OOJI€€ MOJIOBUHBI
pabOTHHKOB Kadepsl C MPaBOM pEIIAOLIero rojioca.

5.8  Ha kaxnom 3acenanuu kadeapsl BeAETCS MPOTOKOJ, KOTOPBIN MOAMUCHIBAETCS 3aBEAYIOIINM

kadeapor U TEXHHYECKUM ceKpeTapeM 3acenanus kadeapsl. [IpoTokossl xpaHsaTcs Ha Kadeape.

6. PABOTHUKHU KA®E/IPbI

6.1 K paborHukam kadeIpbl OTHOCHTCS HAyIHO-TIEAArorHdecKuii mepcoHan (mpodeccopcko-

MpernojaBaTeNIbCKUil COCTaB M Hay4yHbIE COTPYAHHMKH) U CHEHUAIHUCT MO Yy4eOHO-METOAMYECKOMN



pabote kadeaps! (kak mpaBuio 10 0,5 cTaBku, TOMyCTUMO BHYTPCHHEE COBMEIIICHHUE).

6.2  TpynoBble OTHOUICHHS C COTPYIHUKAMH Kadeapbl CTpOSTCS KaKk Ha OCHOBE TPYIOBBIX
JIOTOBOPOB, TaK M Ha OCHOBE JIOTOBOPOB BO3ME3IHOTO OKa3aHWs YCJIyr (IpernojaBaTeiu-
MTOYaCOBHKH ).

6.3 K HayudHO-memarormueckomMy coctaBy Kadeapbl OTHOCATCS mpodeccopa, MOIEHTHI, CTapIIne
MIPEeTo1aBaTelNy, PETro aBaTelu.

6.4 K mnemarormueckoil IesATENbHOCTH Ha Kadeape MOMyCKaloTCs JHIA, MMEIOIIUE BBICIIEEe
npodeccruoHaibHOe 00pazoBanue. K memarorndeckoi 1esTelIbHOCTH He JOIMYCKAIOTCS JIUIA:

— JIMIICHHBIC TIpaBa 3aHUMAThCS IIEJArOTUYECKON JIeATEIIBHOCTEI0O B COOTBETCTBUH C
BCTYIMBIIMM B 3aKOHHYIO CHITy IPUTOBOPOM CY/Ia;

—  HMEIOLINE WM UMEBIINE CYyIUMOCTh, TOJBEPralOIIMEcs MM MOIBEPraBIINECs YTOJIOBHOMY
MIPECIICIOBAHUIO (32 MCKIIOYCHUEM JIUI], YTOJIOBHOE MPECIICAOBAHIE B OTHOIICHUH KOTOPBIX
MPEKPAIIECHO M0 pPeaOWIMTUPYIONIMM OCHOBAHHSM) 3a MPECTYIUICHUS MPOTHB JKU3HU U
3II0POBBsI, CBOOOBI, YECTH W JIOCTOMHCTBA JHMYHOCTH (32 HCKIIOYEHHEM HE3aKOHHOTO
MOMEIICHUSI B TICUXMATPUYECKHHA CTAallMOHAp, KIEBETHl M OCKOPOJICHHUS), MOJIOBOM
HENPUKOCHOBEHHOCTH W TOJIOBOH  CBOOOIBI  JIMYHOCTH, TPOTHB  CEMbU |
HECOBEPIICHHOJIETHUX, 3JI0POBbSl HACEICHUS M OOLICCTBEHHOW HPAaBCTBEHHOCTH, a TaKKE
MIPOTUB OOIIECTBEHHON OE30MMaCHOCTH;

— HMEIOUINE HECHATYI0 WM HEMOTAlICHHYI0 CYAMMOCTH 32 YMBIIUICHHBIE TSDKKHE M 0C000
TSOKKUE MPECTYIICHHUS;

- NpU3HAHHBIC HEJIEEeCTIOCOOHBIMU B YCTAHOBJIICHHOM (he/IepabHBIM 3aKOHOM TOPSIIIKE;

- wMerone 3a0o0JieBaHMs, MPEIYCMOTPEHHBIE TMEPEYHEM, YTBEPKAaeMbIM (heneparbHbIM
OpPraHOM  WCIOJNHHUTEIBHON  BJIACTH, OCYHIECTBISIIOIIMM  (YHKIMHA 1O  BBIPaOOTKE
TOCYJapCTBCHHON TIOJMTUKA W HOPMATHUBHO-TIPABOBOMY PpETrYJIMPOBAHUIO B 00JacTh
3/IpaBOOXpaHEHUS.

6.5 TpynoBble JOTOBOpPHI Ha 3aMEIIEHHE JOJDKHOCTEH HAayYHO-TIEAarOrMYeCKUX paOOTHHKOB B
¢bumane 3aKIFOYalOTCs Ha CPOK, OTPEICICHHBI CTOPOHAMH TPYAIOBOTO JIOTOBOPAa B COOTBETCTBHE C
YTBEPKJICHHBIMH MTPABUJIAMU BHYTPEHHETO TPYAOBOTO pacropsiaKa Qpuinaa.

6.6  3aiOYeHMIO TPYJOBOTO JOrOBOpa Ha 3aMELIeHHE JIOJDKHOCTH Hay4HO-TIE€Aaroruuyeckoro
paboTHHKa B ¢uiaHaiie, a TaKkKe MEPEeBOAYy Ha JOJDKHOCTh HAyYHO-TIEJAroruyeckoro paboTHHKa
MPEIIeCTBYeT N30paHue Mo KOHKYPCY Ha 3aMeIIeHHe COOTBETCTBYIOMIEH NObKHOCTH. [Topsmok m
YCJIOBHUSA KOHKYPCHOTO OTOOpa YCTaHAaBIMBAIOTCS COOTBETCTBYIOIIUM IIOJIO)KEHHEM HWHCTUTYTA,
pa3pabOTaHHBIM B COOTBETCTBHUE C JCHCTBYIOIUM 3aKOHO1ATEIbCTBOM.

6.7 IlpaBa W 00sS3aHHOCTM HAYYHO-TIEJATOTHYECKOTO IEPCOHANAa M CIENHaIucTa 10 ydeOHO-

MeTonuyeckol  pabore  Kadeapbl OTIPENIEISAIOTCS  TPYAOBBIM  3aKOHOJATEIHCTBOM,



3aKOHOJATEILCTBOM 00 00pa3oBaHWU, TPYIOBBIMU JIOTOBOPAMH, IOJKHOCTHBIMH HHCTPYKLHUSMH,

IUTaHaMH pabOoTHI Ha TEKYIIMNA y4eOHBIH IO U MHBIMH JIOKAJIbHBIMU HOPMAaTHBHBIMH aKTaMHU.

7. MATEPUAJIBHO-TEXHUYECKAS BA3A KA®E/IPbI

7.1  Kadenpa pazMeniaercs Ha mIomaasax (KaOUHETHI, 1Tab0paToOpuu, ayIUTOPUHU U T.I1.) (huraa.
[To pacnopsikeHHIO AUPEKTOpa (hUTHaia MPH HEOOXOAUMOCTH (B LENSIX MOBBIIICHUS 3PPEKTUBHOCTH
WCIOJIb30BaHUS YU4EOHBIX U aJIMUHUCTPATHBHBIX IUIOMIAJCH (Qriinaia B 00pa30oBaTeIbHOM IPOIIECCE)
JOMyCcKaeTcsl  mepepacrnpeneneHie ruiomaneid. [lepepacnpenenenue rmromaneid  opopmisieTcs
pacrnopsbkeHHeM JupeKkTopa pumuana.

7.2  Bce yuebHOe W HayuyHOE OOOpYZOBaHHE, BCIIOMOTATElbHBIE CPEACTBA, OPITEXHUKA U T.1.
MOJTyYeHHbIe Kadeapol, HAXOAITCS Ha OTBETCTBEHHOM XPaHEHHH Y MaTEPUAIBHO OTBETCTBEHHOTO
nuia - paboTHUKa Kadeapbl, Ha3HAYCHHOTO pPacloOpsHKCHHUEM IupekTopa ¢uiuana. PaborHuku
Kadeapsl 00513aHbI UCIIOIB30BAaTh UMYIIECTBO KadeApbl IKOHOMHO M B COOTBETCTBUU C €0 IEJICBBIM
Ha3HAYCHHUECM.

7.3  3ampemiaeTcs UCHONIB30BaHHWE OOOPYIOBAaHMS BBEPEHHOIO B IOJB30BaHUE Kadelape, B TOM
YHCIIe OPITEXHHUKH U cpeicTB kommyHukanuu (MHTepHeT, Tenedon, hakc u T.1I.) B JIMYHBIX IEIAX

(conmanbHblE CETU, TOPPEHTH U T.1.).

8. KOHTPOJIb 3A JEATEJBHOCTBIO KA®E/IPbI

10.1. KoHTponp 3a neATeIbHOCTHIO Kadeapbl OCYIIECTBISET TUPEKTOp (uinaia, 3aMecTHTENN
TUPEKTOPa, YIeOHO-METOIUICCKUI OT/ACI, HAYYHO-METOJUICCKHII COBET (priihasa, COBET ruiiaia.
10.2. 3aBenyrommii kadeApoil €XKErogHO OTUUTHIBACTCA O JEATENbHOCTH Kadeapbl mepen

AAPCKTOPOM U 3aMECTUTCIIAMU JUPCKTOPA.

9. MPEKPAIIEHUE JEATEJBbHOCTU KA®E/IPbI

9.1 IIpekpamieHue JeSTENbHOCTH Kadeapbl OCYLIECTBIsAETCS MyTEM €€ JMKBUIALMU WIIH
peopraHu3anuu.

9.2 Kadenpa peopranusyercs uiau JIMKBUIUPYETCS NPUKA30M pEKTOpa Ha MPEICTaBIICHUS
JIUpeKTopa (uiamana.

9.3 Ilpu peopranuzanuu Kadeapsl Bce JIOKyMEHTHI, oOpa3oBaBlIMecs B Iporecce eé
JeSTeTbHOCTH, TEPENAIOTCs Ha XpaHEHHWE IPABOIPEEMHUKY IO aKTy NpHeMa-Tiepeadd, a IMpu

JUKBUJIALUY - B apXUB (pusnumana.



9.4  Ilpu nuxBumanuu Kadenpsl BCE HMYILECTBO, 3aKpeIUIEHHOE 3a Kadeapoil, MOIeKHUT

nepepacnpeeseHII0 MEXAY MHBIMUA CTPYKTYPHBIMH MOJIPA3/ICICHUAMH (PHIHAIA.

10. HOPAAOK INPUHATUS, YTBEPKAEHUA U UBMEHEHUSA HACTOSLIEI'O
IOJIOKEHUA

10.1 Hacrosimee IlonokeHne NpUHUMAETCs Ha 3acelaHUMM HAyYHO-METOIMYECKOTO COBETa WU
YTBEpKAAeTCs paclopsbiKeHHEeM TUpeKTopa uimana.

10.2 B wnacrosimee [lonoxkeHne MOryT BHOCUTBCS W3MEHEHHUS U JOINOJIHEHHUS, KOTOpbIE
IIPUHUMAIOTCSI Ha HAyYHO-METOJUYECKOM COBETE M YTBEP)KIAIOTCS PACHOPSIKEHUEM JHUPEKTOpa

¢bunnana.

TekeT J0KYMeHTA He IPOTHUBOPEYHT el CTBYIOIEMY 3aKOHOIATEIbCTBY.

[NPUHATO
Ha Hay4HO-METOAUYECKOM COBETE

NBanosckoro ¢ummana HOY BIIO «MHCTHTYT yripaBieHUs»
[Ipotokoi ot 28.10.2014 Ne 2
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